(To be submitted on official letter head)                                      
To

Director

Department of Horticulture & Soil Conservation
Sanjenthong, Manipur 

Subject 
: 
Empanelment of Companies/ Firms/ Nursery for supply of ……………………- reg.

Reference 
: 

Sir,

With reference to the subject and empanelment notice cited above, I, on behalf of.................................................................................................................................................... am submitting the items/ inputs listed below for empanelment  under Department of Horticulture & Soil Conservation, Manipur.
	SL. NO.
	ITEMS/ INPUTS

	
	


This is for your kind consideration, please.

Thanking you,

Yours faithfully,

	Date :
	Signature
	:
	

	Place :
	Name
	:
	

	
	Official Seal
	:
	


(To be submitted on official letter head)
UNDERTAKING AND DECLARATION 
I, .................................(Name of the Company/ firm / Nursery)................................. on behalf of ....................................................................(Name of the Firm / Manufacturer / Dealer / Agent).................. am fully and unconditionally agree to abide by all the terms & conditions as mentioned in the Empanelment Notice No. …………………………………. for Supply of …………………………………………………………………………...

I hereby offer for the Supply of ……………… conforming to the technical specifications as mentioned in the Empanelment notice. 

We undertake to supply, install, test and commission required quantities of material, within the allotted period, at the places to be specified in the supply order by the Department of Horticulture & Soil Conservation, Sanjenthong, Manipur. We undertake that our company/ firm/ nursery has neither been Blacklisted/Debarred by any Government/Government Undertaking nor penalized on the same ground. 

We also undertake that no legal proceeding is pending in any Courts on the same grounds. 

I have read and fully understood the terms and conditions of supplies etc. mentioned in the Empanelment notice and I shall abide the same.
	Date :
	Signature
	:
	

	Place :
	Name
	:
	

	
	Official Seal
	:
	


TO BE SUBMITTED ON THE FIRM’S OFFICIAL LETTER HEAD

	Name of the Company/Firm/ Nursery 


	:
	

	Registered/Postal Address
	:
	


	1.
	Permanent Account Number (PAN)
	

	2.
	GST No., (if applicable)
	

	3.
	Bank Account Details
	

	
	(i)
	Name of the Account Holder
	

	
	(ii)
	Bank Name
	

	
	(iii)
	Branch Address
	

	
	(iv)
	Account Number
	

	
	(v)
	Type of Account: (Current/Saving)
	

	
	(vi)
	MICR No.
	

	
	(vii)
	RTGS/NEFT code
	


	Date
	:
	
	Name of the Authorized Signatory
	:
	

	Place
	:
	
	
	
	

	
	
	
	Signature with Seal
	:
	


TO BE SUBMITTED ON THE FIRM’S OFFICIAL LETTER HEAD

TECHNICAL SPECIFICATIONS AND COMPLIANCE REPORT

To

Director

Department of Horticulture & Soil Conservation

Sanjenthong, Manipur 

Reference: Notice/ letter No. _________________________________________________ Dated _____________________

Sir,

With reference to the subject and notice no. cited above, I/We, __________________________________________            _                       ____
(Name of the Company/ firm/ nursery) on behalf of _____________________________________________________________________ (Name of the principal firm/manufacturer) are submitting the Technical specifications for __________________________________________  
______________________________________________ specified in  Empanelment notice.

	Name of the items/ inputs
	Technical Specification given in the notice
	Detail Technical Specifications 

Offered by Company/ Firm/ Nursery

	
	
	


This is for your kind consideration, please.

	Date :
	Signature
	:
	

	Place :
	Official Seal
	:
	

	
	
	
	

	
	Name
	:
	

	
	Designation
	:
	

	
	On behalf of 
	:
	

	
	Address
	:
	


Note: In case there is any variation and/or deviation between the goods & services prescribed by the Department and that offered by the Company/ Firm/ Nursery, the same should be indicated in the above table without ambiguity.
                        (Name of the firm / company / nursery)








